CITY OF CHICAGO . JNCP Form Rev
DEPARTMENT OF PROCUREMENT SERVICES
ROOM 403, CITY HALL, 121 N. LA SALLE ST.

JUSTIFICATION FOR NON-COMPETITIVE PROCUREMENT

COMPLETE THIS SECTION IF NEW CONTRACT

For contract(s) in this request, answer applicable questions in each of the 4 major subject areas below in acgordance with the Instructions for

Preparation of Non-Competitive Procurement Form on the reverse side. E.X 145 53

. : “Pec b Y3 55
Request that negotiations be conducted only with Pitman Comapny for the product and/or services described herein.

(Name of Person or Firm}

This is a request for (One-Time Contractor Requisition # , copy attached) or 3 year Term Agreement or
____Delegate Agency (Check one). If Delegate Agency, this request is for “blanket approval” of all contracts within the
(Attach List) Pre-Assigned Specification No.
(Program Name) Pre-Assigned Contract No.

COMPLETE THIS SECTION IF AMENDMENT OR MODIF{CATION TO CONTRACT

Describe in detail the change in terms of dollars, time period, scope of services, etc., its relationship to the original contract and the specific reasons
for the change. Indicate both the original and the adjusted contract amount and/or expiration date with this change, as applicable. Attach copy of all
supporting documents. Request approval for a contract amendment or modification to the following:

Contract #: Company or Agency Name:
Specification #: Contract or Program Description:
Mod. #: (Attach List, if muitiple)
Cindy Cisek 744-6418 Graphics & Reproduction 4/6/04
Originator Name Telephone Signature Department Date

Indicate SEE ATTACHED in each box below if additional space needed:

() PROCUREMENT HISTORY In the fall of 2001 GRC installed a Heidleberg QMDI printing
press. The press uses Presstek printing plates for each job that it runs. We have been
purchasing them from Pitman Company since this time.

() ESTIMATED COST ,
The plates are sold in cases and come 4 rolls per case at a cost of $1,330.00 per case

( ) SCHEDULE REQUIREMENTS
We purchase these plates regulary throughoﬁt the year.

(3 EXCLUSIVE OR UNIQUE CAPABILITY This press can only use these plates and they are only

available through 2 vendors. Heidleberg directly and Pittman Company. Pittman is the
exclusive local disttibutor. : '

*

() OTHER | =
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Heidleberg QMDI printing plates
Scope of Service

~ The Graphics and Reproduction Center owns and operates a Heidleberg QMDI
printing press. Presstek printing plates need to be purchased to operate and run jobs
on this press. There are only two sources for this material. One is from Heidelberg
directly, the other is from Pittman Company, Presstek’s exclusive local distributor.
We are requesting a 3 year sole source contract to purchase plates from Pittman,
since they are the local provider. Attached you will find their quote for this material.
We anticipate we will spend approximately $40,000 per year on this commodity.



(PITMAN

April 1, 2004

Ms. Cindy Cisek

City of Chicago

Graphics & Reproduction Center
121 N. LaSalle St, 3M-8
Chicago, IL 60602

Dear Cindy,

Thank you for your interest in the Pitman Company. We welcome the opportunity to
service the City of Chicago, Graphics & Reproduction Center with Presstek plates for
your Heidelberg Quickmaster Press. As | mentioned yesterday, Pitman is Presstek’s
exclusive local distributor. Below are the details on the product that you are interested
in.

Description Net Price
1322-AMMO07541 Presstek Quik DI Plate 339x19.5 4 rolls/case $1,330.00

Approximate yearly usage: $40,000.

Our terms: 1% 30 net 40 days.

Note: Manufacture's prices subject to change without notice.

On behalf of the Pitman Company, | thank you for this opportunity to be of service. |
look forward to hearing from you soon. Enclosed is my business card as well as my
inside customer service representative’s. Jody and | will be happy to service any of City
of Chicago’s need.

Sincerely,

Darryl Wesson
Account Manager
Pitman Company

DW/dt

Cc: Jody Dardio, Pitman Company

225 Spring Lake Drive, Ttasca, IL 60143 - Tel: 6308750400 - Fax: 6308750404 = www.pitman.com



PITMAN

April 1, 2004

. Ms. Cindy Cisek
City of Chicago
Graphics & Reproduction Center
121 N. LaSalle St, 3M-8
Chicago, 1L 60602

Dear Cindy,

Thank you for your interest in the Pitman Company. We welcome the opportunity to
service the City of Chicago, Graphics & Reproduction Center with Presstek plates for
your Heidelberg Quickmaster Press. As | mentioned yesterday, Pitman is Presstek’s
exclusive local distributor. Below are the details on the product that you are interested
in.

Description Net Price
1322-AMMO07541 | Presstek Quik DI Plate 339 x19.5 4 rolls/case $1 ,330.00

Approximate yearly usage: $40,000.
Our terms: 1% 30 net 40 days. -
Note: Manufacture's prices subject to change without notice.
On behalf of the Pitman Company. | thank you for this opportunity to be of service. |
look forward to hearing from you soon. Enclosed is my business card as well as my
:nside customer service representative’s. Jody and | will be happy to service any of City
of Chicago’s need.
Sincerely,
,ﬁ’&’aw.ax” hdden. /5,-»
Darryl Wesson
Account Manager
Pitman Company
DW/dt

Cc: Jody Dardio, Pitman Company

. Lo . .
¢ Drive. Trasea, IL 6!3143 Tel: 6308750000  Faxi (308750404 waw, piEman.com
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CITY OF CHICAGO
DEPARTMENT OF PROCUREMENT SERVICES
EXTENDED PURCHASING SYSTEM (EPS FORM F-26)

REQUEST CREATION OF NEW ANNUAL TERM AGREEMENT

INSTRUCTIONS:  THIS FORM IS TO BE COMPLETED BY A USER DEPARTMENT WHENEVER REQUESTING THE CREATION OF ANEW ANNUAL TERM
AGREEMENT FOR FREQUENTLY ORDERED COMMODITY/SERVICE ITEMS NOT COVERED UNDER AN EXISTING ANNUAL TERM
AGREEMENT. TERM AGREEMENTS WILL NOT BE CREATED IF IT IS ANTICIPATED THAT THE TOTAL OF ALL SUB-ORDER
RELEASES FOR THE COMMODITIES INCLUDED IN THE NEW TERM AGREEMENT ARE LESS THAN $10,000. IF UNDER $10,000,
ENTER A REQUISITION USING THE (RX) TRANSACTION AND PROCUREMENT SERVICES WILL SOLICIT COMPETITIVE BIDS TO
AWARD AS A SMALL ORDER.

TO THE EXTENT POSSIBLE, ITEMS INCLUDED IN THE NEW TERM AGREEMENT SHOULD BE CODED AT THE 10 DIGIT LEVEL AND
NOT THE.5 OR 7 DIGIT CATALOG ITEM LEVEL. IF THE ITEMS TO BE INCLUDED IN THE NEW TERM AGREEMENT ARE TAKEN
FROM A CATALOG AND ARE TOO NUMEROUS TO CODE AT THE 10 DIGIT LEVEL, CODE THE ITEM AS A CATALOG ITEM. DO NOT
LIST ITEMS FOR MORE THAN ONE (1) NEW ANNUAL TERM AGREEMENT ON THIS FORM. COMPLETE A SEPARATE FORM FOR
EACH NEW TERM AGREEMENT REQUEST.

IF APPROVED BY THE CHIEF PROCUREMENT OFFICER, PROCUREMENT SERVICES WILL CREATE A NEW BASE TERM
AGREEMENT FROM THE ITEM DATA BASE AND A COPY OF THIS FORM WILL BE RETURNED TO YOUR DEPARTMENT. THE USER
DEPARTMENT CAN SCAN THE LINE ITEMS ON THE BASE TERM AGREEMENT (BATA) TABLE USING THE BASE TERM
AGREEMENT NUMBER ASSIGNED BELOW. ONCE CREATED, PROCUREMENT SERVICES WILL ADVERTISE THE NEW TERM
AGREEMENT SUBSEQUENT TO PRELIMINARY REVIEW OF THE FINAL BID SPECIFICATION BY THE USER DEPARTMENT. IF NOT
APPROVED BY THE CHIEF PROCUREMENT OFFICER, NOTICE WILL BE SENT UNDER SEPARATE COVER EXPLAINING THE REASON
FOR THE REJECTION.

INSTRUCTIONS FOR COMPLETING ITEM CODE INFORMATION

*1. FOR CATALOG OR “NON-INVENTORY* ITEMS, INDICATE A 5 OR 7 DIGIT COMMODITY CODE AND IDENTIFY THE
MANUFACTURER NAME, CATALOG NUMBER AND CURRENT CATALOG DATE IN THE “2ND LINE OF DESCRIPTION“ SPACE
BELOW. FOR CATALOG ITEMS, INDICATE DOLLARS (DL) FOR “UNIT OF MEASURE*“ AND INDICATE THE TOTAL ESTIMATED
DOLLAR USAGE IN THE “ESTIMATED QUANTITY* COLUMN. ALSO, ENTER A DETAILED 2ND LINE OF DESCRIPTION FOR THE
ITEM.

2. FOR NON-CATALOG OR “INVENTORY“ITEMS, INDICATE THE 10 DIGIT COMMODITY CODE NUMBER. IF A NEW ITEM CODE
NUMBER IS NEEDED, COMPLETE EPS FORM F-6 “REQUEST FOR NEW ITEM CODE NUMBERS* AND FORWARD THE FORM TO THE
PROCUREMENT SERVICES DATA ENTRY/CODING SECTION.

3. FOR EACH ITEM LISTED INDICATE THE STANDARD INDUSTRY UNIT OF MEASURE IN WHICH THE ITEM IS ORDERED RATHER
THAN UNIQUE, SPECIAL PACKAGING UNITS OF MEASURE.
4. FOR EACH ITEM LISTED INDICATE THE TOTAL DEPARTMENTAL ESTIMATED QUANTITY WHICH INCLUDES ALL BUREAUS,

DIVISIONS OR UNITS PARTICIPATING IN THE TERM AGREEMENT. THE ESTIMATE SHOULD ACCURATELY REFLECT USAGE FOR
THE ENTIRE CONTRACT PERIOD.

5. IF ITEMS ARE ORDERED IN A PARTICULAR LOT SIZE (IE. MINIMUM ORDER QUANTITY), INDICATE THE ORDER QUANTITY IN THE
“LOT SIZE* COLUMN AND THE CORRESPONDING UNIT OF MEASURE AND ESTIMATED QUANTITY.

REQUEST DATE:__4/5/04 / PAGE:1 OF 2
REQUESTED BY:_Cindy Cisek DEPARTMENT OF:_Graphics & Reproduction
TELEPHONE NO.__744-6418 ADDREsS: 121 N. LaSalle - 3M8
APPROVED BY: DATE: /
(CHIEF PROCUREMENT OFFICER SIGNATURE)
BASE TERM AGREEMENT NO. B / DATA ENTRY BY:
(ASSIGNED BY PROCUREMENT SERVICES )
/

EPS FORM F-26: REQUEST CREATION OF NEW ANNUAL TERM AGREEMENT



0S” ! 0@ EPS FORM F-26 (CONTINUED)

70 5 %7 0@ L /6{/[4@?] ¢ ﬁ/ Al j %{f?j/ PAGE: ___OF __

COMMODITY CODE UNIT OF ESTIMATED LOT
ITEM DESCRIPTION MEASURE QUANTITY SIZE

=B+ Presstek Quick DI Plate s case / 30 /
JND LINE OF DESCRIfTION: 939 mil x 19.5 meters - 4 rolls per case

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

/ / / /

2ND LINE OF DESCRIPTION:

(ATTACH ADDITIONAL PAGES, AS NECESSARY)

NOTE: ATTACH TO THIS FORM A COPY OF THE DETAILED SPECIFICATIONS, DRAWINGS, CATALOG PAGE OR OTHER DESCRIPTIVE
LITERATURE FOR THE ITEMS LISTED ABOVE.

EPS FORM F-26: REQUEST CREATION OF NEW ANNUAL TERM AGREEMENT



FOR CITY USE

AFFIDAVIT NO.

CITY OF CHICAGO
ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

The City of Chicago (the "City") requires disclosure of the information requested in this Economic Disclosure Statement
and Affidavit (“EDS") before any City agency, department or City Council action regarding the matter that is the subject of
this EDS. Please fully complete each statement, with all information current as of the date this EDS is signed. If a question
is not applicable, answer with "N.A." An incomplete EDS will be returned and any City action will be interrupted.

Please print or type all responses clearly and legibly. Add additional pages if needed, being careful to identify the portion
of the EDS to which each additional page refers. '

WHO MUST SUBMIT AN EDS:

1. Applicants: Any individual or entity (the "Applicant’) making an application to the City for action requiring City
Council or other City agency approval must file this EDS.

2. Entities holding an interest in the Applicant: Generally, whenever an ownership interest in the Applicant (for
example, shares of stock of the Applicant or a limited partnership interest in the Applicant) is held or owned by a legal
entity (for example, a corporation or partnership, rather than an individual) each such legal entity must also file an EDS on
its own behalf, and any parent of that legal entity must do so until individual owners are disclosed. However, if an entity
filing an EDS is a corporation whose shares are registered on a national securities exchange pursuant to the Securities
Exchange Act of 1934, only those shareholders that own 10% or more of that filing entity’s stock must file EDSs on their
own behalf.

ACKNOWLEDGMENT OF POSSIBLE CREDIT AND OTHER CHECKS: By completing and filing this EDS, the
Undersigned acknowledges and agrees, on behalf of itself and the entities or individuals named in this EDS, that the City
may investigate the creditworthiness of some or all of the entities or individuals named in this EDS.

CERTIFYING THIS EDS: Execute the certification on the date of the initial submission of this EDS. You may be asked to
re-certify this EDS on the last page as of the date of submission of any related ordinance to the City Council, or as

of the date of the closing of your transaction.

PUBLIC DISCLOSURE: 1t is the City's policy to make this document available to the public on its Internet site
and/or upon request.

GENERAL INFORMATION

Date this EDS is completed: __April 21, 2004

A, Whois submitting this EDS? That individual or entity will be the
“Undersigned” throughout this EDS. Pitman Company
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

NOTE: The Undersigned is the individual or entity submitting this EDS, whether the Undersigned is an Applicant
or is an entity holding an interest in the Applicant. This EDS requires certain disclosures and certifications from
Applicants that are not required from entities holding an interest in the Applicant. When completing this EDS,
please observe whether the section you are completing applies only to Applicants.

kk
[

Check here if the Undersigned is filing this EDS as an Applicant.
Check here if the Undersigned is filing as an entity holding an interest in an Applicant.

Also, please identify the Applicant in which this entity holds an interest:

Business address 225 Spring Lake Dr
of the Undersigned: Itasca, IL 60143

Tekphone: 630-875-0400 Fax: 630-875-0404 Email: dwesson@pitman.com

Name of contact person: . Darryl Wesson

Tax identification number (optional): __36-1630980

Brief description of contract, transaction or other undertaking (referred to below as
the "Matter") to which this EDS pertains. (Include project number and location if applicable):

Vendor for Graphic Arts Equipment & Supplies

Is the Matter a procurement? { ] Yes i No

If a procurement, Specification # and Contract #

If not a procurement:
N/A

1. City Agency requesting EDS:

2. City action requested (e.g. loan, grant, sale of property):
; ,

3. If property involved, list property location:
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

SECTION ONE: DISCLOSURE OF OWNERSHIP INTERESTS

A. NATURE OF ENTITY

1. indicate whether the Undersigned is an individual or legal entity:
[1 Individual [1 Limited Liability Company
[Xx Business corporation [] Joint venture
[1 Sole proprietorship [] Not-for-profit corporation
(Is the not-for-profit corporation also a 501(c}3)¥?
[1Yes [1No '
[1 General partnership [1 Other entity (please specify)
[1 Limited partnership
2. State of incorporation or organization, if applicable___Illinois
3. For legal entities not organized in the State of lllinois: s the organization authorized to do business in the State of
lllinois as a foreign entity? -
[]Yes [1No KXN/A

B. ORGANIZATION INFORMATION

1. IF THE UNDERSIGNED IS A CORPORATION:

a. List below the names and titles of all executive officers and all directors of the corporation. For not-for-profit
corporations, also list below any executive director of the corporation, and indicate all members, if any, who are legal
entities. If there are no such members, write "no members."

Name ‘ Title
Paul F. Schmidt, Jr : Chairman of the Board/CEO
Joseph Demharter President
JOhn Eichner Exec VP/CFO
b(1). If the Matter is a procurement and the Undersigned is.a corporation whose shares are registered on a national

securities exchange pursuant to the Securities Exchange Act of 1934, please provide the following information concerning
shareholders who own shares equal to or in excess of 7.5% of the corporation’s outstanding shares.

Name Business Address , Percentage Interest
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

b(2). If the Matter is not a procurement, and the Undersigned is a corporation whose shares are registered on a
national securities exchange pursuant to the Securities Exchange Act of 1934, please provide the following information
concerning shareholders who own shares equal to or in excess of 10% of the corporation’s outstanding shares.

Name Business Address Percentage Interest

Privately Held Corporation

C. For corporations that are not registered ona national securities exchange pursuant to the Securities Exchange Act
of 1934, list below the name, business address and percentage of ownership interest of each shareholder.

Name Business Address Percentage interest

2. IF THE UNDERSIGNED IS A PARTNERSHIP OR JOINT VENTURE:
For general or limited partnerships or joint ventures: list below the name, business address and percentage of ownership
interest of each partner. For limited partnerships, indicate whether each partner is a general partner or a limited partner.

Name Business Address ; Percentage Interest
N/A
3. IF THE UNDERSIGNED IS A LIMITED LIABILITY COMPANY: :
a. List below the name, business address and percentage of ownership interest of each (i) member and (ii) manager.

If there are no managers, write 'no managers,” and indicate how the company is managed.

Name Business Address : Percentage Interest

N/A
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

b. List below the names and titles of all officers, if any. If there are no officers, write "no officers."
Name Title
N/A
4. IF THE UNDERSIGNED IS A LAND TRUST, BUSINESS TRUST, ESTATE OR OTHER SIMILAR ENTITY:
a. List below the name and business address of each individual or legal entity holding legal title to the property thatis

the subject of the trust.

Name Business Address

N/A

b. List below the name, business address and percentage of beneficial interest of each beneficiary on whose behalf
title is held. '

Name Business Address Percentage Interest

N/A

5. IF THE UNDERSIGNED IS ANY OTHER LEGAL ENTITY, first describe the entity, then provide the name, business
address, and the percentage of interest of all individuals or legal entities having an ownership or other beneficial interest in

the entity.

Describe the entity:
N/A

Name Business Address Percentage Interest
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

SECTION TWO: BUSINESS RELATIONSHIPS WITH CITY ELECTED OFFICIALS

A. DEFINITIONS AND DISCLOSURE REQUIREMENT

1. The Undersigned must indicate whether it had a "business relationship" with a City elected official in the 12
months before the date this EDS is signed. |

2. Pursuant to Chapter 2-156 of the Municipal Code of Chicago (the “Municipal Code”), a "business relationship"
means any "contractual or other private business dealing" of an official, or his or her spouse, or of any entity in which an
official or his or her spouse has a “financial interest," with a person or entity which entitles an official to compensation or
payment in the amount of $2,500 or more in a calendar year; buta "financial interest" does not include: (i) any ownership
through purchase at fair market value or inheritance of less than 1% of the shares of a corporation, or any corporate
subsidiary, parent or affiliate thereof, regardless of the value of or dividends on such shares, if such shares are registered
on a securities exchange pursuant to the Securities Exchange Act of 1934, as amended, (i) the authorized compensation
paid to an official or employee for his office or employment; (iii) any economic benefit provided equally to all residents of
the City; (iv) a time or demand deposit in a financial institution; or (v} an endowment or insurance policy or annuity
contract purchased from an insurance company. A "contractual or other private business dealing" does not include any
employment relationship of an official's spouse with an entity when such spouse has no discretion concerning or input
relating to the relationship between that entity and the City.

B. CERTIFICATION

1. Has the Undersigned had a "business relationship" with any City elected official in the 12 months before the date
this EDS is signed?
[]Yes ¥iNo

If yes, please identify below the name(s) of such City elected official(s) and describe such relationship(s):

SECTION THREE: DISCLOSURE OF RETAINED PARTIES

A. DEFINITIONS AND DISCLOSURE REQUIREMENTS

1. The Undersigned must disclose certain information about attorneys, lobbyists, accountants, consultants,
subcontractors, and any other person whom the Undersigned has retained or expects to retain in connection with the
Matter. In particular, the Undersigned must disclose the name of each such person, his/her business address, the nature
of the relationship, and the total amount of the fees paid or estimated to be paid. The Undersigned is not required to
disclose employees who are paid solely through the Undersigned's regular payroll.

"Lobbyist' means any person (i) who, for compensation or on behalf of any person other than himself, undertakes to

influence any legislative or administrative action, or (ii) any part of whose duty as an employee of another includes
undertaking to influence any legislative or administrative action. ’
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

2. If the Undersigned is uncertain whether a disclosure is required under this Section, the Undersigned must either
ask the City whether disclosure is required or make the disclosure.

B. CERTIFICATION

Each and every attorney, lobbyist, accountant, consultant, subcontractor, or other person retained or anticipated to be
retained directly by the Undersigned with respect to or in connection with the Matter is listed below [begin list here, add
sheets as necessary}: ‘

Name (indicate Business Relationship to Undersigned Fees (indicate whether
whether retained Address (attorney, lobbyist, etc.) paid or estimated)
or anticipated to be retained)

N/A

[ 1 CHECK HERE IF NO SUCH INDIVIDUALS HAVE BEEN RETAINED BY THE UNDERSIGNED OR ARE ANTICIPATED TO BE RETAINED BY
THE UNDERSIGNED.

SECTION FOUR: CERTIFICATIONS

I. CERTIFICATION OF COMPLIANCE

3

For purposes of the certifications in A, B, and C below, the term “affiliate” means any individual or entity that, directly or
indirectly: controls the Undersigned, is controlled by the Undersigned, or is, with the Undersigned, under common
control of another individual or entity. Indicia of control include, without limitation: interlocking management or
ownership; identity of interests among family members; shared facilities and equipment; common use of employees; or
organization of a business entity following the ineligibility of a business entity to do business with the federal government
or a state or local government, including the City, using substantially the same management, ownership, or principals as
the ineligible entity. S

A, The Undersigned is not delinquent in the payment of any tax administered by the llinois Department of Revenue,
nor are the Undersigned or its affiliates delinquent in paying any fine, fee, tax or other charge owed to the City. This
includes all water charges, sewer charges, license fees, parking tickets, property taxes or sales taxes. [f there are any such
delinquencies, note them below: ‘

N/A

i the letters “NA,” the word “None,” or no response appears on the lines above, it will be conclusively presumed that the
Undersigned certified to the above statements.
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

B. The Undersigned and its affiliates have not,-in the past five years, been found in violation of any City, state or
federal environmental law or regulation. If there have been any such violations, note them below:
N/A

If the letters “NA,” the word “None,” or no response appears on the lines above, it will be conclusively presumed that the
Undersigned certified to the above statements.

C. If the Undersigned is the Applicant, the Undersigned and its affiliates will not use, nor permit their subcontractors
to use, any facility on the U.S. EPA's List of Violating Facilities in connection with the Matter for the duration of time that
such facility remains on the list. :

D. If the Undersigned is the Applicant, the Undersigned will obtain from any contractors/subcontractors hired or to
be hired in connection with the Matter certifications equal in form and substance to those in Section Four, I, (A-C) above
and will not, without the prior written consent of the City, use any such contractor/subcontractor that does not provide
such certifications or that the Undersigned has reason to believe has not provided or cannot provide truthful certifications.

If the Undersigned is unable to make the certifications required in Section Four, paragraph | (C) and (D) above, provide
an explanation:

N/A

If the letters “NA,” the word “None,” or no response appears on the lines above, it will be conclusively presumed that the
Undersigned certified to the above statements.

I 'CHILD SUPPORT OBLIGATIONS - CERTIFICATION REGARDING COURT-ORDERED CHILD SUPPORT
COMPLIANCE -

For purposes of this part, “Substantial Owner’ means any individual who, directly or indirectly, owns or holds a 10% or
more interest in the Undersigned. Note: This may include individuals disclosed in Section One (Disclosure of Ownership
Interests), and individuals disclosed in an EDS filed by an entity holding an interest in the Applicant.

If the Undersigned's response below is #1 or #2, then all of the Undersigned’s Substantial Owners must remain in
compliance with any such child support obligations until the Matter is completed. Failure of the Undersigned’s
Substantial Owners to remain in compliance with their child support obligations in the manner set forth in either #1 or
#2 constitutes an event of default.

Check one:

1. No Substantial Owner has been declared in arrearage on any child support obligations by the Circuit Court df
Cook County, Hllinois or by another Iflinois court of competent jurisdiction.
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

2. The Circuit Court of Cook County, lilinois or another lllinois court of competent jurisdiction has issued an order

declaring one or more Substantial Owners in arrearage on child support obligations. All such Substantial Owners,
however, have entered into court-approved agreements for the payment of all such child support owed, and all
such Substantial Owners are in compliance with such agreements. . :

____3.The Circuit Court of Cook County, Hllinois or another lllinois court of competent jurisdiction has issued an order
declaring one or more Substantial Owners in arrearage on child support obligations and (a) at least one such
Substantial Owner has not entered into a court-approved agreement for the payment of all such child support
owed; or (b) at least one such Substantial Owner is not in compliance with a court-approved agreement for the
payment of all such child support owed; or both (a) and (b).

. There are no Substantial Owners.

FURTHER CERTIFICATIONS

The Undersigned and, if the Undersigned is a legal entity, its principals (officers, directors, partners, members,
managers, executive director):

1.

are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily
excluded from any transactions by any federal, state or local unit of government;

have not, within a five-year period preceding the date of this EDS, been convicted of a criminal offense,
adjudged guilty, or had a civil judgment rendered against them in connection with: obtaining, attempting
to obtain, or performing a public (federal, state or local} transaction or contract under a public
transaction; a violation of federal or state antitrust statutes; fraud; embezzlement; theft; forgery; bribery;
falsification or destruction of records; making false statements; or receiving stolen property;

are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal,
state or local) with commission of any of the offenses enumerated in clause (A)(2) of this section; '

have not, within a five-year period preceding the date of this EDS, had one or more public transactions
(federal, state or local) terminated for cause or default; and

have not, within a five-year period preceding the date of this EDS, been convicted, adjudged guilty, or
found liable in a civil proceeding, in any criminal or civil action instituted by the City or by the federal
government, any state, or any other unit of local government. '

The certifications in éubparts B and D concern:

the Undersigned;

any party participating in the performance of the Matter (‘an Applicable Party");

any "Affiliated Entity" (meaning an individual or entity that, directly or indirectly: controls the Undersigned, is
controlled by the Undersigned, or is, with the Undersigned, under common control of another individual or
entity. Indicia of control include, without limitation: interlocking management or ownership; identity of
interests among family members, shared facilities and equipment; common use of employees; or organization
of a business entity following the ineligibility of a business entity to do business with federal or state or local
government, including the City, using substantially the same management, ownership, or principals as the
ineligible entity); with respect to Applicable Parties, the term Affiliated Entity means an individual or entity
that directly or indirectly controls the Applicable Party, is controlled by it, or, with the Applicable Party, is
under common control of another individual or entity;
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

« any responsible official of the Undersigned, any Applicable Party or any Affiliated Entity or any other official,
agent or employee of the Undersigned, any Applicable Party or any Affiliated Entity, acting pursuant to the
direction or authorization of a responsible official of the Undersigned, any Applicable Party or any Affiliated
Entity (collectively “Agents”).

Neither the Undersigned, nor any Applicable Party, nor any Affiliated Entity of either the Undersigned or any
Applicable Party nor any Agents have, during the five years before the date this EDS is signed, or, with respect to
an Applicable Party, an Affiliated Entity, or an Affiliated Entity of an Applicable Party during the five years before
the date of such Applicable Party's or Affiliated Entity’s contract or engagement in connection with the Matter:

1. bribed or attempted to bribe, or been convicted or adjudged guilty of bribery or attempting to bribe, a
public officer or employee of the City, the State of lllinois, or any agency of the federal government or of
any state or local government in the United States of America, in that officers or employee's official
capacity;

2. agreed or colluded with other bidders or prospective bidders, or been a party to any such agreement, or
been convicted or adjudged guilty of agreement or collusion among bidders or prospective bidders, in
restraint of freedom of competition by agreement to bid a fixed price or otherwise; or

3. made an admission of such conduct described in (1) or (2) above that is a matter of record, but have not
been prosecuted for such conduct; or

4. violated the provisions of Section 2-92-610 of the Municipal Code (Living Wage Ordinance).

C. The Undersigned understands and shall comply with (1) the applicable requirements of the Covernmental Ethics
Ordinance of the City, Title 2, Chapter 2-156 of the Municipal Code; and (2) all the applicable. provisions of
Chapter 2-56 of the Municipal Code (Office of the Inspector General). .

D. Neither the Undersigned, Affiliated Entity or Applicable Party, or any of their employees, officials, agents or
partners, is barred from contracting with any unit of state or local government as a result of engaging in or being
convicted of (1) bid-rigging in violation of 720 ILCS 5/33E-3; (2) bid-rotating in violation of 720 ILCS 5/33E-4; or
£3) any similar offense of any state or of the United States of America that contains the same elements as the
offense of bid-rigging or bid-rotating.

E. If the Undersigned is unable to certify to any of the above statements in this Part lll, the Undersigned must explain
below:

N/A

_ Ifthe letters “NA.” the word “None,” or no response appears on the lines above, it will be conclusively presumed that the
Undersigned certified to the above statements.
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v. CERTIFICATION OF STATUS AS FINANCIAL INSTITUTION

For purposes of this Part IV, under Section 2-32-455(b) of the Municipal Code, the term "financial institution” means a
bank, savings and loan association, thrift, credit union, mortgage banker, mortgage broker, trust company, savings bank,
investment bank, securities broker, municipal securities broker, securities dealer, municipal securities dealer, securities
underwriter, municipal securities underwriter, investment trust, venture capital company, bank holding company,
financial services holding company, or any licensee under the Consumer installment Loan Act, the Sales Finance Agency
Act, or the Residential Mortgage Licensing Act. However, “financial institution" specifically shall not include any entity
whose predominant business is the providing of tax deferred, defined contribution, pension plans to public employeesin
accordance with Sections 403(b) and 457 of the Internal Revenue Code. [Additional definitions may be found in Section
2-32-455(b) of the Municipal Code.]’ :

A CERTIFICATION
The Undersigned certifies that the Undersigned [check one]

is
xx isnot

a "financial institution" as defined in Section 2-32-455(b) of the Municipal Code.
B. |lfithe Undersigned IS a financial institution, then the Undersigned pledges:

"We are not and will not become a predatory lender as defined in Chapter 2-32 of the Municipal Code.
We further pledge that none of our affiliates is, and none of them will become, a predatory lender as
defined in Chapter 2-32 of the Municipal Code. We understand that becoming a predatory lender or
becoming an affiliate of a predatory lender may result in the loss of the privilege of doing business with
the City."

If the Undersigned is unable to make this pledge because it or any of its affiliates (as defined in Section 2-32-
455(b) of the Municipal Code) is a predatory lender within the meaning of Chapter 2-32 of the Municipal Code,
explain here (attach additional pages if necessary):

N/A

If the letters “NA,” the word “None,” or no response appears on the lines above, it will be conclusively presumed that the
Undersigned certified to the above statements.

V. CERTIFICATION REGARDING INTEREST IN CITY BUSINESS

Any words or terms that are defined in Chapter 2-156 of the Municipal Code have the same meanings when used in this
Part V.

1. In accordance with Section 2-+56-110 of the Municipal Code:
Does any official or employee of the City have a financial interest in his or her own name or in the name of any
other person in the Matter? '
[]Yes 1t No
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CITY OF CHICAGO ECONOMIC DISCiOSURE STATEMENT AND AFFIDAVIT

NOTE: If you answered “No” to ltem V(1), you are not required to answer Items V(2) or (3) below. Instead,
review the certification in Item V(4) and then proceed to Part VI. If you answered “Yes” to ltem V(1), you must first
respond to Item V(2) and provide the information requested in Item V(3). After responding to those items, review
the certification in Item V(4) and proceed to Part V1.

2. Unless sold pursuant to a process of competitive bidding, no City elected official or employee shall have a
financial interest in his or her own name or in the name of any other person in the purchase of any property that
(i) belongs to the City, or (ii) is sold for taxes or assessments, or (iii) is sold by virtue of legal process at the suit of
the City (collectively, "City Property Sale". .Compensation for property taken pursuant to the City's eminent
domain power does not constitute a financial interest within the meaning of this Part V.

Does the Matter involve a City Property Sale?lg
[1Yes [1No

3. If you answered "yes" to ltem V(1), provide the names and business addresses of the City officials or employees
having such interest and identify the nature of such interest:

Name Business Address Nature of Interest

4. The Undersigned further certifies that no prohibited financial interest in the Matter will be acquired by any City
official or employee. '

VL CERTIFICATION REGARDING SLAVERY ERA BUSINESS

The Undersigned has searched any and all records of the Undersigned and any and all predecessor entities for records of
investments or profits from slavery, the slave industry, or slaveholder insurance policies from the slavery era (including
insurance policies issued to slaveholders that provided coverage for damage to or injury or death of their slaves) and has
disclosed in this EDS any and all such records to the City. In addition, the Undersigned must disclose the names of any
and all slaves or slaveholders described in those records. Failure to comply with these disclosure requirements may make
the Matter to which this EDS pertains voidable by the City. ‘

Please check either (1) or (2) below. If the Undersigned checks (2), the Undersigned must disclose below or in an
attachment to this EDS all requisite information as set forth in that paragraph (2).

_X__1. The Undersigned verifies that (a) the Undersigned has searched any and all records of the Undersigned and any
and all predecessor entities for records of investments or profits from slavery, the slave industry, or slaveholder insurance
policies, and (b) the Undersigned has found no records of investments or profits from slavery, the slave industry, or
slaveholder insurance policies and no records of names of any slaves or slaveholders.
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

2. The Undersigned verifies that, as a result of conducting the search in step (1)(a) above, the Undersigned has found
records relating to investments or profits from slavery, the slave industry, or slaveholder insurance policies and/or the
names of any slaves or slaveholders. The Undersigned verifies that the following constitutes full disclosure of all such
records:

SECTION FIVE: CERTIFICATIONS FOR FEDERALLY-FUNDED MATTERS

L CERTIFICATION REGARDING LOBBYING

A. List below the names of all individuals registered under the federal Lobbying Disclosure Act of 1995 who have
made lobbying contacts on behalf of the Undersigned with respect to the Matter: [Begin list here, add sheets as
necessaryl: '

N/A

[If no explanation appears or bégins on the lines above, or if the letters "NA" or if the word “None” appear, it will be
conclusively presumed that the Undersigned means that NO individuals registered under the Lobbying Disclosure
Act of 1995 have made lobbying contacts on behalf of the Undersigned with respect to the Matter.]

B. The Undersigned has not spent and will not expend any federally appropriated funds to pay any individual listed
in Paragraph (A) above for his or her lobbying activities or to pay any individual to influence or attempt to influence an
officer or employee of any agency, as defined by applicable federal law, a member of Congress, an officer or employee of
Congress, or an employee of a member of Congress, in connection with the award of any federally funded contract,
making any federally funded grant or loan, entering into any cooperative agreement, or to extend, continue, renew,
amend, or modify any federally funded contract, grant, loan, or cooperative agreement.

C. The Undersigned will submit an updated certification at the end of each calendar quarter in which there occurs
any event that materially affects the accuracy of the statements and information set forth in paragraphs I(A) and I(B) above.
If the Matter is federally funded and any funds other than federally appropriated funds have been or will be paid to
any individual for influencing or attempting to influence an officer or employee of any agency (as defined by
applicable federal law), a member of Congress, an officer or employee of Congress, or an employee of a member of
Congress in connection with the Matter, the Undersigned must complete and submit Standard Form-LLL, "Disclosure
Form to Report Lobbying," in accordance with its instructions. The form may be obtained online from the federal
Office of Management and Budget (OMB) web site at http://www.whitehouse.goviomb/grants/sflllin.pdf, linked on the
page http:/fwww. whitehouse.gov/fomb/grants/grants_forms.html.

D. The Undersigned certifies that either (i) it is not an organization described in section 501(c)(4) of the Internal
Revenue Code of 1986; or (ii) it is an organization described in section 501(c)(4) of the Internal Revenue Code of 1986
but has not engaged and will not engage in “Lobbying Activities".

Page 13 of 18



CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

- E. If the Undersigned is the Applicant, the Undersigned must obtain certifications equal in form and substance to
paragraphs I(A) through (D) above from all subcontractors before it awards any subcontract and the Undersigned must
maintain all such subcontractors' certifications for the duration of the Matter and must make such certifications promptly
available to the City upon request. :

i CERTIFICATION REGARDING NONSEGREGATED FACILITIES

A. If the Undersigned is the Applicant, the Undersigned does not and will not maintain or provide for its employees
any segregated facilities at any of its establishments, and it does not and will not permit its employees to perform their
services at any location under its control where segregated facilities are maintained.

"Segregated facilities," as used in this provision, means any waiting rooms, work areas, restrooms, washrooms,
restaurants and other eating areas, time clocks, locker rooms and other storage or dressing areas, parking lots, drinking
fountains, recreation or entertainment areas, transportation, and housing provided for employees, that are segregated by
explicit directive or are in fact segregated on the basis of race, color, religion, sex, or national origin because of habit, local
or employee custom, or otherwise. '

However, separated or single-user restrooms and necessary dressing or sleeping areas must be provided to assure privacy
between the sexes.

'B. If the Undersigned is the Applicant and the Matter is federally funded, the Undersigned will, before the award of
subcontracts (if any), obtain identical certifications from proposed subcontractors under which the subcontractor will be
subject to the Equal Opportunity Clause. Contracts and subcontracts exceeding $10,000, or having an aggregate value
exceeding $10,000 in any 12-month period, are generally subject to the Equal Opportunity Clause. See 41 CFR Part 60
for further information regarding the Equal Opportunity Clause. The Undersigned must retain the certifications required
by this paragraph (B) for the duration of the contract (if any) and must make such certifications promptly available to the
City upon request.

C. If the Undersigned is the Applicant and the Matter is federally funded, the Applicant will forward the notice set
forth below to proposed subcontractors:

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENTS FOR CERTIFICATIONS OF
NONSEGREGATED FACILITIES

Subcontractors must submit to the Contractor a Certification of Nonsegregated Facilities before the award of any
subcontract under which the subcontractor will be subject to the federal Equal Opportunity Clause. The
subcontractor may submit such certifications either for each subcontract or for all subcontracts during a period
(e.g., quarterly, semiannually, or annually). ;

Hi. CERTIFICATION REGARDING EQUAL EMPLOYMENT OPPORTUNITY

Federal regulations require prospective contractors for federally funded Matters (e.g., the Applicant) and proposed
subcontractors to submit the following information with their bids or in writing at the outset of negotiations. (NOTE: This
Part 1il is to be completed only if the Undersigned is the Applicant.)

A. Have you developed and do you have on file affirmative action programs pursuant to applicable federal
regulations? (See 41 CFR Part 60-2.) '
[1Yes [1No 1 N/A
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B. Have you participated in any previous contracts or subcontracts subject to the equal opportunity clause?
[1Yes [1No xk] N/A
C. Have you filed with the Joint Reporting Committee, the Director of the Office of Federal Contract Compliance

Programs, or the Equal Employment Opportunity Commission all reports due under the applicable filing
requirements?

[1Yes

[1No k] N/A

SECTION SIX: NOTICE AND ACKNOWLEDGMENT REGARDING CITY GOVERNMENTAL ETHICS AND CAMPAIGN

FINANCE ORDINANCES -

The City's Governmental Ethics and Campaign Financing Ordinances, Chapters 2-156 and 2-164 of the Municipal Code,
impose certain duties and obligations on individuals or entities seeking City contracts, work, business, or transactions.
The Board of Ethics has developed an ethics training program for such individuals and entities. The full text of these
ordinances and the training program is available on line at www.cityofchicago.org/Ethics/, and may also be obtained from
the City's Board of Ethics, 740 N. Sedgwick St., Suite 500, Chicago, IL 60610, (312) 744-9660. The following is
descriptive only and does not purport to cover every aspect of Chapters 2-156 and 2-164 of the Municipal Code. The
Undersigned must comply fully with the applicable ordinances.

ik

1)

3)

4)

5)

BY CHECKING THIS BOX THE UNDERSIGNED ACKNOWLEDGES THAT THE UNDERSIGNED
UNDERSTANDS THAT THE CITY'Ss GOVERNMENTAL ETHICS AND CAMPAIGN FINANCING ORDINANCES,
AMONG OTHER THINGS:

Provide that any contract negotiated, entered into or performed in violation of the City’s ethics laws can
be voided by the City.

Limit the gifts and favors any individual or entity can give, or offer to give, to any City official, employee,
contractor or candidate for elected City office or the spouse or minor child of any of them, including:

a. any cash gift or any anonymous gift; and
b. any gift based on a mutual understanding that the City official’s or employee's or City
contractor’s actions or decisions will be influenced in any way by the gift.

Prohibit any City elected official or City employee from having a financial interest, directly or indirectly, in
any contract, work, transaction or business of the City, if that interest has a cost or present value of
$5,000 or more, or if that interest entitles the owner to receive more than $2,500 per year.

Prohibit any appointed City official from engaging in any contract, work, transaction or business of the
City, unless the matter is wholly unrelated to the appointed official’s duties or responsibilities.

Provide that City employees and officials, or their spouses or minor children, cannot receive
compensation or anything of value in return for advice or assistance on matters concerning the operation
or business of the City, unless their services are wholly unrelated to their City duties and responsibilities.

Provide that former City employees and officials cannot, for a period of one year after their City

employment ceases, assist or represent another on any matter involving the City if, while with the City,
they were personally and substantially involved in the same matter.
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CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT
7) Provide that former City employees and officials cannot ever assist or represent another on a City contract

if, while with the City, they were personally involved in or directly supervised the formulation, negotiation
or execution of that contract.

SECTION SEVEN: CONTRACT INCORPORATION, COMPLIANCE, PENALTIES, DISCLOSURE

~ The Undersigned understands and agrees that:

A. The certifications, disclosures, and acknowledgments contained in this EDS will become part of any contract or
other agreement between the Applicant and the City in connection with the Matter, whether procurement, City
assistance, or other City action, and are material inducements to the City's execution of any contract or taking other action
with respect to the Matter. The Undersigned understands that it must comply with all statutes, ordinances, and
regulations on which this EDS is based.

B. If the City determines that any information provided in this EDS is false, incomplete or inaccurate, any contract or
other agreement in connection with which it is submitted may be rescinded or be void or voidable, and the City may
pursue any remedies under the contract or agreement (if not rescinded, void or voidable), at law, or in equity, including
terminating the Undersigned's participation in the Matter and/or declining to allow the Undersigned to participate in other
transactions with the City.

C. Some or all of the information provided on this EDS and any attachments to this EDS may be made available to
the public on the Internet, in response to a Freedom of Information Act request, or otherwise. By completing and signing
this EDS, the Undersigned waives and releases any possible rights or claims which it may have against the City in
connection with the public release of information contained in this EDS and also authorizes the City to verify the accuracy
of any information submitted in this EDS.

D. The Undersigned has not withheld or reserved any disclosures as to economic interests in the Undersigned, or as
to the Matter, or any information, data or plan as to the intended use or purpose for which the Applicant seeks City

Council or other City agency action.

E. The information provided in this EDS must be kept current. In the event of changes, the Undersigned must
supplement this EDS up to the time the City takes action on the Matter.
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CERTIFICATION

Under penalty of perjury, the person signing below: (1) warrants that he/she is authorized to execute this EDS on behalf of
the Undersigned, and (2) warrants that all certifications and statements contained in this EDS are true, accurate and
complete as of the date furnished to the City.

Pitman Company Date: 4/21/04
(Print or type name of individual or legal entity submitting this EDS)

(sign here) 4 i \

Print or type name of signatory:

By:

Darryl Wesson

Title of signatory:

Account Manager

Subscribed to before me on [date]__4- 23 - o4 ,at_pvrPRcéE County,
[ttt w0 IS [state]. ‘ ‘

.

fosnty 2 2 Ll

Commission expires:___ [~ 4 -~ 6%

OFFICIAL SEAL
CAROLYN L. LICHAMER ¢

3y NOTARY PUBLIC, STATE OF iLLINOIS
s [
MY COMMISSION EXPIRES: 01/04/05 ¢
MRS e Al e s LAY

S a o o o V.V 4
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'PROJECT CHECKLIST

IMPORTANT: PLEASE READ AND FOLLOW THE INSTRUCTIONS FOR COMPLETING
THE PROJECT CHECKLIST AND CONTACT THE APPROPRIATE TEAM LEADER IF YOU
HAVE ANY FURTHER QUESTIONS. ALL INFORMATION SHOULD BE COMPLETED
INCLUDING THE SUPPLEMENTAL CHECKLIST REQUIRED BY THE SPECIFIC CPAC TEAM. ATTACH

ALL REQUIRED MATERIALS AND SUBMIT FOR HANDLING TO THE DEPARTMENT OF PROCUREMENT SERVICES, ROOM 403, CITY
HALL, 121 N. LASALLE STREET, CHICAGO, ILLINOIS 60602.

PROJECT . .

Date: 4/6/04 Contact Person: _ Cindy Cisek . . .

ID No (Spec, RX, Project). : _| 4255 Tel: 46418  Fax:_43344 E-mail: ccisek@cityofchicago.or
Department: Graphics & Reproduction Project Manager: _Bruce Barreras

Bureau: Tel: 46406  Fax: 43448 E-mail: bbarreras@cityofchicag:
Contract No (if known): Estimated Value $__120,000.00 [’5‘«}&0"’} D

Project Title/Description: Heidleberg Presstek Quik DI Plate

SCOPE STATEMENT

__ X attached is a detailed scope of services and/or specification

IMPORTANT: THIS iS A CRITICAL PORTION OF YOUR SUBMITTAL. IN ORDER FOR A TEAM TO ACCEPT YOUR
SUBMITTALYOU MUST COMPLETE ALL TEAM SPECIFIC SCOPE REQUIREMENTS AS SET FORTH IN THE SUPPLEMENTAL
CHECKLIST FOR THAT TEAM.

The following is a general description of what would be included in a Scope of Services or Specification:

A clear description of all anticipated services and products, including: time frame for completion, special
qualifications of prospective vendors, special requirements or needs of the project, locations, anticipated
participating user departments, citation of any applicable City ordinance or state/federal regulation or statute.

TYPE OF PROCUREMENT REQUESTED (check all that apply)

__Competitive Bid __RFQ/RFP/RFS/RFI Xsole Source* _Xrerm Agreement _..One Shot
__Mod/Amendment __Time Extension __Additional Funding __Smali Order __S/O Emergency
FORMS __F-25* (add line item) __F-10* (special approvals) __SSRB** (sole source approval)
XF-26* (new term agreement) __RX (one-shot requisition) __OBM Authorization
__F-27* (time extension) __APREF (all purpose request form)

__F-29* (change vendor fimit)
= Sole source requests must include vendor quotes/proposal and MBE/WBE compliance requirements

FUNDING
City: Z(_Corporate __Bond __Enterprise  __Grant* __Other
State: __\DOT/Transit __IDOT/Highway __Grant* __Other

Federal: __FHWA FAA __Grant* __Other

__FTA .
Funding Strip(s): _100-37-3015-0340-0340

* Attach copy of any applicable grant agreement terms and conditions

TIME FRAME Requested
Date Needed:_ 5/15/04 Contract Term (yimid);__3_years _

PRE BID/SUBMITTAL REQUIREMENTS
Requesting Pre Bid/Submittal Conference? _Xres __No Requesting Conference be Mandatory? __Yes __No
Requesting Site Visit? __Yes __No Requesting Site Visit be Mandatory? __Yes __No
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PROJECT CHECKLIST

ARCHITECTURAL/ENGINEERING SUPPLEMENTAL CHECKLIST

Required Attachments: Scope of Services, including location, description of project, services required,
deliverables, and other information as required

Risk Management

Will services be performed within 50 feet of CTA train or other railroad property? __Yes __No
Will services be performed on or near a waterway? _Yes __No
Pre-Qualification Category No._____ _ Category Description:

For Pre-Qualification Program, attach list of suggested firms to be solicited
Other Agency Concurrence Required: __None __State __Federal __Other (fill in)

AVIATION CONSTRUCTION SUPPLEMENTAL CHECKLIST

DOA sign-off for final design documents: __Yes __No

Required Attachments:

Copy of Draft Contract Documents and Detailed Specifications.

Risk Management:

Current Insurance Requirements prepared/approved by Risk Management: Yes___ No___
Will work be performed within 50 feet of CTA or ATS structure or property? Yes___No___
Will work be performed airside? Yes___ No.___

CAPITAL EQUIPMENT (VEHICLES) SUPPLEMENTAL CHECKLIST

Required Attachments:

__ Detailed Specifications including detailed description of the vehicle(s) or equipment, mounted equipment, if
any, and options/accessories.

__ Special Provisions (Delivery, Warranty, Manuals, Training, Additional Unit Purchase Options, Bid Submittal

Information, etc.)

__ Delivery Location(s)

__ Technical Literature

__ Drawings, if any ,

___Part Number List (___Manufacturer; or ___ Dealer; ___ or Other Source: )

__ Copy of current Price List(s)/Catalog(s)

__ Form F-10 or other authorization document

__ Any other exhibits and attachments

COMMODITIES SUPPLEMENTAL CHECKLIST

Required attachments:

__Copies of price lists, catalogs, drawings, variations of part numbers
XAny other exhibits or attachments endor Quote

CONSTRUCTION SUPPLEMENTAL CHECKLIST (LARGE & SMALL)
Required attachments: Copy of Draft (80% Completion)
Copy of Draft (80% Completion) Contract Documents and Detailed Specifications
" Risk Management
Will services be performed within 50 feet of CTA train or other railroad property? __Yes No
Will services be performed on or near a waterway? __Yes __No
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* PROJECT CHECKLIST

DELEGATE AGENCY SUPPLEMENTAL CHECKLIST
Required attachments:
Attach Scope of Services that includes the following information 1) Program background & objectives; 2) Type of
services for which proposals are sought; 3) Location and time line for delivery of services; 4) Qualifications, skills,
and/or experience necessary; 5) Special licenses or certifications required; 6) Evaluation process (if known).
Other Attachments (please submit all that apply)

1. Copy of grant application and/or grant agreement

2. Evidence of award authority (DAAC agenda with agency name highlighted; City Council ordinance with

agency name highlighted; or OBM letter)
3. Maodification information (Copy of Form F-8A; screen print of EPS AWDS table)

Does program require Executive Order 91-1 clearance? __Yes __No
Is boilerplate from Law available or in production? _Yes __No
Would your department benefit from technical assistance? ) __Yes __No

i

HARDWARE/SOFTWARE SUPPLEMENTAL CHECKLIST
__ITSC (approved by BIS)

__OBM (approved by Budget form/memo)

Attach any documentation indicating any previous purchase activity to assist in the procurement process
__Grant document attached

PROFESSIONAL SERVICES SUPPLEMENTAL CHECKLIST

_ Detailed scope of services as described on page 1.

_ The Schedule of Compensation

_ Deliverables

__ Request for individual contract services (if applicable)

__ The appropriate EPS form

* If this is a Telecommunications/Utilities project, please also address the following:

Has the project been reviewed by DGS? __Yes __No
Attach copy of DGS Recommendation; Reservation(s); or participate under current contract.
Does the project include software? __Yes __No

If yes, is signed ITSC form attached? __Yes __No
Does the location involve:

A public way? __Yes __No

Any concession in the City’s facilites? __Yes __No

Is it anticipated City Council approval of the project or contract will be required? __Yes __No
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PROJECT CHECKLIST

SMALL ORDERS SUPPLEMENTAL CHECKLIST
Yes No
_. ___ 1. Special Approval Form/Justification Letter.

e.g. (Emergency Contract, Telecommunication Back-up documents, Proposals , EPS Form F-10, etc.,).
Suggested Vendor.

Commodity Code, Manufacturer, Catalog {information, Model No., Quantity, Unit Cost/Measure, Color etc.,

Detailed Specification or Scope of Work.

PN

ATTACHMENT REQUIRED FOR EACH SMALL ORDERS PROCUREMENT TYPE
(Check Appropriate Group)
3.

1. ONE SHOT (PN} EMERGENCY CONTRACT
' YES( ) NO( ) Justification Letter
YES({ ) NO( ) Detailed Specifications YES( ) NO( ) VendorProposal
YES( ) NO( ) Suggested Vendor YES( ) NO( ) Pre-assigned Requisition (RX)
YES( ) NO( ) Support Documentation
4. TELEPHONE/FAX BIDS
YES( ) NO( ) Justification Letter
2. SOLE SOURCE REQUIREMENTS
YES{ ) NO( ) Vendor Proposal
YES( ) NO( ) Disclosure Affidavit
YES( ) NO{ ) Letter of Exclusive or Unique Capability
YES( ) NO( ) Support Documentation from Vendor/Manufacturer.
YES( ) NO( ) Signature(s) of Originator or Departmental Head/Designee.

WORK SERVICES & FACILITY MAINTENANCE SUPPLEMENTAL CHECKLIST

Required Attachments: Detailed Specifications (Scope of Services) including detailed description of the work,
locations (with supporting detail), user department contacts, work hours/days, laborer/supervisor mix,
compensation and price escalation considerations, contract term and extension options, contractor gualifications,
citation of any applicable City/State/Federal statutes or regulations, citation of any applicable technical standards
and price lists, catalogs, technical drawings and other exhibits and attachments as appropriate.

Risk Management

Will services be performed within 50 feet of CTA train or other railroad property? __Yes __No
Will services be performed on or near a waterway? __Yes __No
Will services require the handling of hazardous/biowaste material? __Yes __No
Will services require the blocking of streets or sidewalks in any way?

Which may affect public safety? __Yes __No
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MEMORANDUM

TO: Claude umphrey o

. Department of Procurement Services
FROM: Cindy Cisek

Design Services Coordinator
Graphics and Reproduction Center

DATE: May 11, 2004

RE: Requisition Number 14253
stze * a 4509

Attached is a request for a new contract for the purchase of Heidleberg printing plates.

cc: Juanita Devon

(2]



